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1. HAUMEHOBAHMUME U HEJIb OCBOEHUSA JUCHUIIJIMHBI

VuebHas aucuuiuinHa «JlokyMeHTalMOHHOE OOecreueHHe HPUIUUECKON AEATENbHOCTH» H3ydaeTcs
00y4aroIMMuCs, OCBaMBAIOIMMHU 00pa30BaTEIbHYIO MPOrpaMMy BBICHIET0 OOpa30BaHUs IO HAIPABICHUIO
noaroroBku 40.03.01 HOpucnpynenuus (ypoBeHb OakamaBpuata) B cooTBercTBUM ¢ DenepanbHbiM
TOCYJApCTBEHHBIM 00pa30BaTeIbHBIM CTAHAAPTOM BBICHIETO OOpa30BaHUS, YTBEPXKIECHHBIM IPUKA30M
MunucrepcTBa oO6pazoBanus U Hayku PO ot 13.08.2020 Ne 1011.

OcHOBHas 1eNb U3yYEHHUS JUCHHUIUIMHBI COCTOMT B TOM, 4YTOOBI JaTh  OOy4arouMcs
CHCTEMaTU3HPOBAHHBIEC 3HAHUS O TEOPETHUECKUX U OPraHU3al[MOHHO-IIPAaBOBBIX OCHOBAX JOKYMEHTAIIMOHHBIX
IpOIECCOB B 00IIecTBe, B cdepe HOPMOTBOPUECTBA W MPABOBOTO PETYJIMPOBAHUS PA3IUYHBIX OOJacTen
NeSITeIbHOCTH, CPOPMHUPOBATh NMPAKTUYECKHE HABBIKM 10 CO3JaHUIO U 00ECHEeUeHUI0 000poTa IOPUINYECKUX
JIOKYMEHTOB.

N3yuenne yueOHON IUCLUIUIMHBI HANpaBJIEHO HAa IOJTOTOBKY OOYYAIOIIMXCS K  OCYIIECTBIEHHUIO
PaBONPUMEHHUTEIBHOM NesITeIbHOCTH, PEyCMOTPEHHOM denepanbHbIM roCyJIapCTBEHHBIM
o0pa30BaTeNbHbIM CTaHJIAPTOM BbIclIero odOpaszoBanus o cneuuanbHoctd 40.03.01 «FOpucnpynenuus»,
YTBEP)KICHHBIM NpHKa3zoM MuHHcTepcTBa 00pa3zoBanus U Hayku oT 13.08.2020 Ne 1011.

2. MECTO JUCHUILIMHBLI B CTPYKTYPE OBPA3OBATEJIBHOM
INPOI'PAMMBI

VYuebHas naucuumiuHa J{oKyMeHTalMOHHOE O0ecreyeHne FpUIMUECKON JIeSTebHOCTH OTHOCUTCS K
00s13aTesIbHON YacTH y4eOHOro IUIaHa U U3ydyaercs Ha 3 Kypce.

2.1. TpeGoBaHus K peIBAPUTENBLHOM MOATOTOBKE 00YYarOIIErocs:

VYuebHas qucuuiuivHa «/lokyMeHTaluoHHOe 00ecrieyeHre IOpUANYECKOM 1eATeIbHOCTHY OTHOCUTCS K
BapHaTUBHOMN YacTH y4yeOHOro IU1aHa, (POpMUPYEMOI ydaCTHUKaMH 00pa30BaTeIbHbIX OTHOLIEHUH, H3yYaeTcs
10 OYHO-3a04HOU (hopMe 0OyueHHs B 5 cemecTpe Ha 3 Kypce.

N3yuenuro naHHOW yueOHON IUCHUIUIMHBI MO OYHOW (opme OOy4YEeHHsS MPEAIIeCTBYEeT OCBOCHHE
CIIEAYIOUIMX Y4YeOHBIX TUCUMIUIMH: KOHCTUTYLMOHHOE NpaBo, AJMHUHHUCTPATHBHBIM mporecc, Puropuka
1opucTa, OCHOBBI yIIpaBJIECHMUS,

HcTopus rocynapcTsa u mpasa 3apyOeKHBIX CTpaH,

WNHdopmaninoHHbIe TEXHOJIOTUH B IOPUINYECKON e TETbHOCTH,

AJIMUHUCTPAaTUBHOE NIPaBO.

2.2. lucuunuinHbl (MOAYJIN) ¥ MPAKTUKH, JUIsI KOTOPBIX OCBOEHUE TaHHOM TUCIUIUIMHBI (MOIYJIS)
HE00XO0IMMO KaK IpeJIIIeCTBYIOLIEE:

Pesynpratel  ocBoeHuss — AucuMIIMHBL  "JloKyMeHTalnMOHHOe ~ oOecredyeHue  IOpUAMYECKOM
nesTenabHocTH", copMupoBaHHas NpodeccHoHalbHAs KOMIIETEHIMS «BJIAaJIeHHE HABBIKAMU IOJTOTOBKH
IOPUAMYECKUX JOKYMEHTOB)» SBIIAIOTCS 0a30d JUIsl MPOXOXACHHUS Y4eOHON NpPaKTHKU: O3HAKOMHUTENbHas
IIPAKTHKA, IPOU3BOJICTBEHHOW NIPAKTHKHU: IPaBONPUMEHUTENbHAs IpakThka, Kommepueckoe mpaso,
MexnyHapogHoe 4dactHoe mnpaBo, HamoroBoe mnpao, [IpennpuHumarensckoe mnpaBo, CTpaxoBoe Mpaso,
Tpynosoe npaBo, ApOuTpaxHslii nporecc, Micnoiaaurensnoe npousBoacTso, Horapuar, [IpaBo counanbHoro
obecrieuenusi, [IpaBoBoe perynupoBaHue 3amuThl TpaB norpedurteneid, CemelHOE MPaBoO, DKOJIOTHIECKOE
npaBo, AnBokarypa, KpuMmunanucruka, Bompocsl TpynoycTpoiicTBa M yNpaBiI€HHE KapbepoH, 3€MEIbHOE
npaBo, TpynoBoe mnpaBo, PuHaHCOBOE IpaBo, BOIpocsl TpPynOyCTpONCTBA M YIPABIECHUE Kapbepou,
MexnyHapoaHOe IIpaso,

MextyHaponHoe yacTHOe ipaBo, Hamorosoe npaso,

[TpaBo conmanbHOro obecneuenus, [Ipennpuanmarenbckoe NpaBo, AJBOKaTypa.

Pa3Butne y oOy4daromuxcsi HaBBIKOB KOMaHIHOM pabOThl, MEXJIMYHOCTHON KOMMYHUKAIUH, TPUHSTUS
peLIeHN, JHIEPCKUX KadecTB O0ECIeUMBAETCS YTEHUEM JIEKIMH, MPOBEIEHUEM CEMUHApPCKUX 3aHATHH C
NPUMEHEHHEM aKTHBHBIX METO/J0B OOY4YeHHs, COAEp)KaHHE KOTOPBIX pa3pabOTaHO HAa OCHOBE PE3yJIbTAaTOB
HAy4YHBIX HCCIIEIOBaHUM, NPOBOAMMBIX YHHBEPCUTETOM, B TOM 4YHCI€ C YYETOM pPETHMOHAIbHBIX
ocobeHHOCTeH MpohecCHOHAIbHON AEATENbHOCTH BBIITYCKHUKOB U MOTPEeOHOCTEH paboToaaTeeH.



3. INTAHUPYEMBIE PE3YJIbTATBI OBYYEHUS 110 JUCIHUAIIJIMHE, COOTHECEHHBIE C
IJIAHUPYEMBIMHU PE3YJbTATAMHU OCBOEHUS OBPA3OBATEJBLHON NPOI'PAMMBI

B pesynabTare OCBOGHUS TUCHMILIMHBI OOydYalOMIMKCS MO MporpamMMe OakajgaBpuaTa JIOJDKEH

OBJIaJICTh:

- Cnocoben yuacmeoeéamo 6 noo0zomoexe RPOEKMO8 HOPpMAMUBHbBIX NPABGOBLIX AKMO6 U

UHBIX Iopuduueckux 0okymenmos (OIIK-6)

I[InanupyemMble pe3ybTaThl 00y4eHHs M0 JUCHHUILINHE

dopmupyemas
KOMITETEHITHS

[Inanupyemble pe3yabTaTbl O0yueHus

Kon pesynbrara
oOyJeHus

Cnoco0en
y4acTBOBATH B
NOATOTOBKE NIPOEKTOB
HOPMATHBHBIX
NPAaBOBbIX AKTOB H
HHBIX OPHIMYECKHX
npoxkymentos (OIIK-6)

3HaTh:

- TIOHSATHS ¥ TEPMUHBI B 00JIACTH JOKYMEHTAI[MOHHOTO
obecrieueHus IOPUANISCKON NeITeTbHOCTH

OIIK-6-31

- HOPMaTUBHO-IIPaBOBBIC AKTHI B chepe
JIOKYMEHTAIMOHHOTO 00ecTieueHus: FOPUANUECKOM

JACATCIIBHOCTH

OIIK-6-32

- BUJIbl © HA3HAYCHUC FOPUINYCCKUX JOKYMCHTOB

OITK-6-33

- IIpaBHJIa COCTABJICHHUA U O(I)OpMJICHI/IH HOPpUIUICCKUX
JOKYMCHTOB

OIIK-6-34

YmMmeTh:

- OIICpHUPOBATh IMOHATHAMU U TepMHHOHOFHeP’I B 00acTu
AOKYMCHTAIITUOHHOT' O obecreyeHus IOpHI[PI‘-IGCKOﬁ

JCATCIIBHOCTH

OIIK-6-VY1

- OPUEHTUPOBATHCSI B HOPMATUBHO-TIPABOBBIX aKTax B cdepe
JOKYMEHTAIMOHHOTO 00eCcTieueHus: FOPUANIECKOM
JIEATEIIbHOCTU Y IPUMEHSThH UX MOJIOKEHUS ISl PEIICHUS

IMPAKTUYCCKUX 3aaa4

OIIK-6-Y2

- OIIPCACIIATb BUABI U HABHAYCHUC IOPUAUICCKHUX
HAOKYMCHTOB

OIIK-6-Y3

- IPUMCHATD Ha IIPAKTUKE IIPpaBHJIa COCTABJICHHUA U
O(bOpMJ'IeHI/Ifl IOPUIUYCCKHUX JOKYMCHTOB, BBIABIIATH ClIydan

nux HCCO6J’IIOILCHI/I}I " YCTPAHATH BLISABJIICHHBIC OIINOKH

OIIK-6-Y4

Baanern:

- HAaBBIKAMU aHAJIN3a U TOJIKOBAHUS ITOJIOKEHUN HOPMATUBHO
-PaBOBBIX aKTOB B cpepe JOKYMEHTAIHOHHOTO

obecrneueHUs IOpHI[H‘lCCKOfI ACATCIIBHOCTH

OIIK-6-B1

- HABBIKAMU OIIEPATUBHOIO MIOMCKA U IPUMEHEHUS
M0JIO)KEHUH HOPMaTHUBHO-TIPaBOBBIX aKTOB B chepe
JOKYMEHTAITMOHHOTO 00EeCTIeYeHHUs IOPUIUIECKOM
NeSITeIbHOCTH, HEOOXOUMBIX JIJISl pELIeHUS] TPAKTUYECKUX

3aaaq

OIIK-6-B2

- HaBBIKaMU UIACHTU(DHUKAIIH, KJIaCCU(UKAIIUN U
CUCTEMAaTH3AINH IOPUITIECKUX JOKYMEHTOB

OIIK-6-B3

- HaBbIKaMH COCTaBJICHUA U Od)OpMHeHI/IH OTACIBbHBIX BUI0B
IOPUINYCCKUX JOKYMCHTOB, BBISABJIICHUA OIKOOK IIpH UXx

MOJITOTOBKE U CIIOCO0aMU UX yCTPaHEHUS

OIIK-6-B4




4. OBPbEM JUCIMIIJIMHBI B 3AYETHBIX EJIUHULIAX C YKASAHUEM
KOJIMYECTBA AKAJIEMUYECKUX YACOB, BBIJEJIEHHBIX HA KOHTAKTHY 1O
PABOTY

OBYYAIOIIUXCS C MPENOJABATEJIEM (I1IO BUJIAM YUEBHBIX 3AHATHIA) U

HA

CAMOCTOATEJBHYIO PABOTY OBYYAIOIIIUXCSA

Cemectp
OGmas B tom uncie koHTakTHas pabota ¢
TPy A0EMKOCTh{ITpeTIogaBaTeIeM
dopma
dopma B B Jlexu Kontp | Cam. | mpoMexyTouHO
Ne | oOyuenus B.e. |gacax | Bcero | mu | Cem | KoP [Konc| 3 onb | pabota | i arTecTanuu
1 |3a04nas 3 2 72 8 4 20 17 03| 3,7 60,3 3auer
O4YHO- 5
2 Baounas 2 72 14 8 41 1,7 0,3 58 3auer
Pacnpenesienue yueOHOIro BpeMeHH 10 TeMaM M BUAaM Y4eOHbIX 3aHATHI
3a04Has popmMa 00y4eHHs
HaumenoBanue Bcero KonrakTHas paboTa ¢ npernoaBareiem Kontp | Cam. DopMupyeMble
pa3zenos, TeM 0JIb
y4eOHBIX 3aHATHI | 4acoB pao. PE3yNbTATHI
00yueHus
Bceero | Jlekn | Cem | KoP | Kone | 3
Teoperuueckue 9 9 OIIK-6-31, OIIK-6-32,
OCHOBBI OIIK-6-VY1,
JOKYMEHTallUOHH OIIK-6-¥2, OIIK-6-B1,
oroo0ecrieueHus OIIK-6-B2
IOpUANYECKON
JeSITETBHOCTH.
[NousTHe 9 1 1 8 OIIK-6-33, OIIK-6-Y3,
IOPUAUYECKOTO OIIK-6-B3
JOKYMEHTA U €T0
BHUJIBI.
HopmotBopuecka | 9 9 OIIK-6-33, OIIK-6-34,
1 " OIIK-6-Y3,0IIK-6-Y4,
IIPaBONIPUMEHUTE OIIK-6-B3, OIIK-6-B4
TBHAs
JIeSITEITBHOCTB.
IOpunnueckas 10 1 1 9 OIIK-6-34, OIIK-6-Y4,
TEXHHUKA. OIIK-6-B4
OcHOBHbIE
IpaBHiIa
IOPUANYECKOTO
MMChMa.
Ounbku B 9 1 1 8 OIIK-6-32, OITK-6-34,
JIOKyMEHTaX. OIIK-6-Y2,0I1K-6-Y4,
IOpunnueckne OIIK-6-B2, OITK-6-B4
KOJUIU3HH.
CyneOHbICaKTHIN 11 2 1 1 9 OIIK-6-33, OIIK-6-Y3,
TEXHUKA UX OIIK-6-B3,0I1K-6-B4
COCTaBJICHUS.
Opranuszauus 9,3 1 1 8,3 OIIK-6-31, OIIK-6-VY1,
JIETOTIPOU3BO/JICTB OIIK-6-B1,0I1K-6-B3
a.




IIpomexyTounas 2 1,7 0,3
aTTecTallus
(’K3aMeH)
Hroro: 72 8 4 2 1,7 0,3 3,7 60,3
04HO0-3204HasA (popMa 00ydeHuUs
HaunmenoBanue Bcero KonraktHas paboTa ¢ nmpemnoaaBareiieMm Koutp | Cam. dopMmupyemblie
pasnenos, TeM 0J1b
YYCOHBIX 3aHITUH | YacoB pao. pe3yabTaThl
o0ydeHus
Bceero | Jlekrr | Cem | KoP | Konc | 3
Teopernueckue 19 10 1 9 OIIK-6-31, OITIK-6-32,
OCHOBBI OIIK-6-VY1,
JOKYMEHTallUOHH OIIK-6-¥2, OIIK-6-B1,
oroo0ecrneYcHus OIIK-6-B2
IOpUANYECKON
JIEATEILHOCTH.
ITonsTue 17 9 1 8 OIIK-6-33, OIIK-6-VY3,
IOPUAUYECKOTO OIIK-6-B3
JOKYMEHTA U €To
BHJIEL.
HopmotBopuecka | 17 9 1 8 OIIK-6-33, OIIK-6-34,
a1 H OIIK-6-Y3,0I1K-6-Y4,
[IPaBONPUMEHUTE OIIK-6-B3, OIIK-6-B4
JIbHAS
JIEATEILHOCTD.
IOpunnueckas 18 10 2 1 8 OIIK-6-34, OIIK-6-Y4,
TEXHHUKA. OIIK-6-B4
OCHOBHEIE
TIpaBHiIa
IOPUINYECKOTO
MHUChMa.
Ounbku B 17 9 1 1 8 OIIK-6-32, OITK-6-34,
JIOKyMEHTaX. OIIK-6-Y2,0I1K-6-Y4,
IOpuanueckue OIIK-6-B2, OIIK-6-B4
KOJUTU3UH.
CyneOHbICaKThIN 19 10 1 1 9 OIIK-6-33, OIIK-6-VY3,
TEXHHKA UX OIIK-6-B3,0I1K-6-B4
COCTaBJICHUS.
Opranuszauus 17 9 1 1 8 OIIK-6-31, OIIK-6-VY1,
JIETOTIPOU3BO/JICTB OIIK-6-B1,0I1K-6-B3
a.
IIpomexyTouHas 2
aTTecTallus
(’Kx3aMeH) 1,7 0,3
Hroro: 72 14 8 4 1,7 0,3 58

5. COJIEP)KAHUE JUCHUILINHBIL, CTPYKTYPUPOBAHHOE T10
TEMAM (PA3JIEJIAM)




Tema 1. TeopeTnyeckue 0CHOBbI JOKYMEHTAIMOHHOTO 00ecIieYeHusI
OPUINYECKOH eI TeJILHOCTH. .

IIpeamer, conep:kanue U 3a1a4U JUCLUTIIINHEL.

[TonsiTe NOKyMEHTa M €ro HMCTOpHYECKOe pa3BuTHe. CBOWCTBA M IPU3HAKH JTOKYMEHTOB.
@OyHKIUN JOKYMEHTOB. POJb JOKYMEHTOB B pa3ziMuYHBIX OONACTAX JKM3HU oOmiecTBa. JIOKyMEHTHI B
cdepe npasa U ynpasieHus. [JOKyMEHTbI B yNpaBIE€HUHU NIPOU3BOACTBEHHBIMH MPOLIECCAMU (HAy4HO-
TEXHUUYECKasl JOKYMEHTALMS).

HopmatuBHo-MeToauueckass  0a3a  JIOKyMEHTAallUOHHOTO  OOeCleyeHHs  HOpUAMYECKOU
JeSITeNbHOCTH. 3aKoHonaTenbHble akThl Poccuiickoit ®exepanmmu B chepe wuHPOpManuum u
JNOKYMEHTaluu; ykasel U pacnopsbkenus llpesunenta Poccuiickont ®denepannu, NMOCTaHOBICHUS U
pacniopsokenust  IIpaBurensctBa  Poccumiickoit  ®Denepauuu, — perjaMEHTUPYIOIIME — BOIPOCHI
JOKYMEHTAlMOHHOro obecriedyeHus Ha (eaepaibHOM ypoBHE. IIpaBoBble akThl (eiepaabHbIX OPraHOB
WCTIOJTHUTEIBHOW BJIACTH (MUHHUCTEPCTB, KOMUTETOB, CIIy>KO, areHTCTB M Jip.) OOIIEOTPACIEBOro M
BEJIOMCTBEHHOTI'O Xapakrepa. [IpaBoBble akTbl OPraHOB IIPEICTAaBUTEIILHON U UCIIOJHUTEIBHON BJIACTH
cyobekToB Poccmiickoit dexepanmu ¥ HX TEPPUTOPHAIBHBIX oOpasoBaHuil. I[IpaBoBble aKTHI
HOPMAaTUBHOTO M HWHCTPYKTUBHOTO XapakTepa, METOAMYECKUE IOKYMEHTHI IO JEJIONPOU3BOICTBY
YUPEKIACHUM, OpraHu3alMii U npeanpusaTuil. ['ocynapCTBEHHBIE CTaHAAPTHI HA JOKYMEHTALHUIO;
YHU(DUIUPOBAHHbBIE CUCTEMbI JOKYMEHTALIUY;
o0IIepocCHiickue  KIacCU(PUKATOPHl  TEXHUKO-DKOHOMHUYECKOW M COIUaNbHOW  HMH(popMarmw;
l'ocynapcrBenHas cucrema gokyMeHTanMoHHoro obdecnedenus ynpasienus (I'CAOY). HopmaruBubie
JOKYMEHTBI II0 OpraHu3allid M OXpaHE YIPABIECHYECKOIO TpyJa, MO OPraHU3allud TEKYILEro M
apXUBHOI'O XPaHEHUsI JOKYMEHTOB.

Tema 2. IloHsiTHE IOPHANYECKOT0 JOKYMEHTA H €r0 BH/IbI..

[lonsiTEe MOPUIMYECKOrO JIOKYMEHTa. Buabl MHOpUAMYECKHX JIOKYMEHTOB: HOPMAaTUBHbIE
JOKYMEHTbI, HEHOPMAaTUBHbIE JTOKYMEHTbHI (pELICHHUs] WHIMBUIYaJbHOTO XapakTepa), ITOKYMEHTBHI,
¢bukcupyromue ropuaudeckue  (HakTbl, JOKYMEHTHI, (UKCHUpYyIOImMe (aKThI-I0Ka3aTeIbCTBA.
HopMmaTtuBHbIE akThl: MOHSATHE U BUABI. AKT IPUMEHEHUs MpaBa: MOHATHE, 0COOCHHOCTH. TpeboBaHus,
MpEIbABISIEMBIE
K aKTaM NMPUMEHEHHs TpaBa: TpeOoBaHHE OOOCHOBAHHOCTH, TPEOOBAHHE 3aKOHHOCTH, TPEOOBaHME
uenecoodpaznoctu  CTpykTypa  NpaBONPHUMEHUTEIBHOTO  aKTa:  BBOJHAs,  OIHUCAaTeNbHas,
MOTI/IBI/IPOBO‘IH&S[ qacTu.

JloroBopsl: moHsATHE, BUIbL. DenepaTuBHbBIE, TPAKIAHCKO-TIPABOBBIE, TPYAOBBIE, OpayHbIe,
aIMUHUCTPATUBHBINA U JIp.

WNHble BUABI OPUANYECKUX TOKYMEHTOB: HCKOBOE 3as1BJICHUE, OT3bIB HA UICKOBOE 3asIBJIICHUE,

MPpETCH3M:, 3asBJICHUC, XOZ[aTaﬁCTBO, Kajooa.

Tewma 3. HOpMOTBOp‘leCKaH U NIPABONIPUMECHUTEIBbHAA 1€ATCJIbHOCTD. .

HOHS[TI/Ie, BUJbBI, U CTaIuU HOpMOTBOp‘IGCKOfI JCATCIIbHOCTH. HOHSITI/Ie, BUJABI M CTaauHn
IMPaBONMPHUMEHCHUSA U COOTBETCTBYIOIIME BU/AbI IOPUCAUKIIMOHHBIX TOKYMCHTOB. CTaJII/II/I IPUMCECHCHUA
IpaBa. prr (I)aKTI/I‘-ICCKI/IX O6CTO§ITCJ’IBCTB, C YCTAHOBJICHHA KOTOPLIX HAYUHACTCA IIPUMCHCHHUC IIpaBa.
Tpe6OBaHI/IH, MMPEABABIISICMBIC K J0Ka3aTCJIbCTBaM. IOpI/II[I/I‘-ICCKaSI OILICHKa (I)aKTI/IquKI/IX
00CTOSITCIILCTB. HpI/IHﬂTI/Ie peliCHUs IO OPUIUYICCKOMY NCITY.

Tema 4. FOpuanveckas rexnuka. OCHOBHbIE IPABHJIA IOPUAHYECKOT0 MUCbMA..

[TonsiTve, NMPUHLUIOBI M CPEICTBA IOPUANYECKOW TEXHUKHU. BuAbl HOpUIMYECKON TEXHUKH.
3akoHOJATeNbHas U IPAaBOIPUMEHUTENbHAS IOpUANYECKas TEXHUKA. JloroBopHasi TEXHUKA, TEXHUKA
MPETEH3MOHHO-UCKOBON paboThl. TpeboBaHUs, MpPEabsBIsIEMbIE K IOPUANYECKON TEXHHKE.
HopmaTtusHbie
MPaBOBbIE aKThI, 3aKPEIUIAIONINE TpeOOBaHUS IOPUAMYECKON TexHMKH. FOpuanueckas TexHUKa
JOKYMEHTAJIbHOT'O BBIPDAXKEHUS COAEpkKaHMsI IPaBOBOro akTa. OCHOBHBIE NpaBuia IOPUAMYECKOTO
nucema. [lpueMbl U cpenctBa (opMmyiupoBaHUs HOpM IpaBa. lcnonb3oBaHHE IOPUANYECKHUX



KOHCTPYKIIMH, paBOBble Je(PUHUILINY, KIacCU(UKALIUN, OTOBOPKH, IPUMEYAHUs, OTCBUIKH, IPaBOBbIE
CHMBOJIBI, IPABOBbIE aKCHOMBI U TIPE3yMIILUH, IOpUANYECKUE (PUKIIMU U TPEIOAUINN. BUIBI TEKCTOB U
o0Imas XapakTEepUCTHKA CTPYKTYpbl TEKCTa IPAaBOBOIO aKTa: 1)IOAJMHHMK IPaBOBOIO aKTa 2)
ounmanbHO OMyOJMKOBAHHBIA TEKCT MPABOBOTO aKTa; 3) 3aBEpPEHHAs KOMHUS MPABOBOTO aKTa; 4)
Heo(UIUaIbHO OIyOIMKOBAaHHBIN TEKCT IPABOBOIO aKTa; 5) He3aBEpEeHHasl KOIMsI IIPaBOBOIO aKTa; 6)
TEKCT IIPABOBOI'0 aKTa HA MAIMHHOM HOCHUTEJNE (JIEKTPOHHBIN TEKCT).

PexBU3UT Kak CTPYKTYypHBIH 3J€MEHT MpaBoBOro akra. CTpyKTypHbIE 3JIE€MEHTBI
COJIEpKaTEIbHOM YacTH TEKCTAa IPABOBOIO akTa. TeXHMKA M JIOTMKA H3JI0KEHHs [IPaBOBOIO aKTa.
JIMHrBUCTHYECKAas CTPYKTypa TEKCTa NPaBOBOIO aKTa. 3aKOHOJATENbHBIM CTWUIb. YTHoTpeOieHue
TEPMHUHOB B IIpaBOBOM akTe. [IpaBoBbie nehHUIIMN KaK TPUEM FOPUIHMUECKON TEXHUKH.

Tema 5. Ommoku B nokymenrax. lOpuanyeckune KoJUIM3HH..

Ommbku B JnokyMmeHTax. [IpaBoTBOpUeckwe WM 3aKOHOTBOpUeckue omuoOku. Jlormueckue
OLLMOKHU. OObexTHBHBIE W CyOBEKTHBHBIE  NPUYMHBI  3aKOHOTBOPYECKHX  OLIMOOK.
[IpaBonpuMeHHUTENbHBIE OMIMOKU: TOHATHE, BHIBL. [IpUUMHBI TPABONPUMEHUTEIBHBIX OIIHOOK.
Crnioco0n1 ycTpaneHus omnbok. Komnmusuu: noHstue, IpuYuHbl, CIOCOObI pa3perieHns KOUIU3HH.

Tema 6. CyneOHbIe aKThI H TEXHHUKA UX COCTABJICHUS..

CyneOHasi JesITebHOCTh KaK Pa3HOBUIHOCTH MPABOMPUMEHEHUS: IBOIIOLUS MIPABOCYAUS, €ro
3anaun. DakTopskl, BIUstomue Ha npaBocyaue. CyaeOHBII MpoIece U ero 3Tarlbl.

Buner cyneOupix aktoB. CyneOHOE pelieHHe W MPUrOBOP KaK OCHOBHBIE aKThI MPABOCYIUS:
o01m1asi XxapaKTepUCTUKA. 3HAYCHHE OCHOBHBIX Cy/ICOHBIX aKTOB.

TpeboBanusi K COACPNKAHUIO OCHOBHBIX CYAEOHBIX aKTOB (3aKOHHOCTb, OOOCHOBaHHOCTb,
MOTHUBHUPOBAHHOCThH, CIIPABEIJIUBOCTD, TTOJIHOTA).

[TpaBmiia oOecrieueHUs] JTOTUKH OCHOBHBIX CyJIEOHBIX aKTOB. 3HaUCHWE JIOTUKUA B CyIeOHOU
nesTeNbHOCTH. JIornueckue mpueMbl, UCIOIb3yeMble MPH YCTAaHOBICHUU (PAKTUUECKOW OCHOBHI JeNa,
JIOTUYECKHUE MPUEMBI ITPH YCTAHOBICHUH FOPUIUIECKONH OCHOBBI JIEa.

CtpyKkTypa OCHOBHBIX CyneOHBIX akToB. OOIIas XapakTepUCTUKa UX CTPYKTYpbl. CTpyKTypa
cynebnoro pemieHusi. CTpykTypa cy1e0HOro MpUroBopa.

SI3pIKOBBIE TIpaBUJIa COCTABJICHHSI CYJEOHBIX aKTOB: JIGKCHYECKHE, CHHTAKCHYECKUE,

CTUJIIMCTUYCCKHUC IIpaBUJIa. CHeL[H(bPIKa A3bIKa Cy')le6HBIX AKTOB.

Tema 7. Opranusanus 1eJ10NPOU3BOACTBA. .

[Tonstue pemompon3BoacTBa. DopMBI OpraHuzanuy AETONMPOU3BOACTBA: IEHTPATHN30BaHHAS,
JeIeHTpaIu30BaHHas W cMmemiaHHas. [loHATHe «JIOKyMEeHTOo00OpoT» W ero pasButue. OCHOBHBIE
MpaBujia OpraHu3alliu  JOKyYMEHTOOOOpOoTa B opraHuzamuu (yupexiaeHuw). YdueT oObema
ToKyMeHTooO0opoTa. Ob11Ire mpaBuiia perucTpaiuu J0OKyMEHTOB.

[Tonsitue dopmupoBanus nena. OCHOBHBIMH HOPMATHBHBIE TOKYMEHTHI, PETJIaMEHTUPYIOIINE
opraHuzanuio padboTel 1Mo (HOPMUPOBAHHIO, OPOPMIICHUIO U XpaHEHHIO Aell: «OCHOBHBIE TpaBUIIA
paboThl BETOMCTBEHHBIX apXWBOB», «l'OCymapcTBEHHas CUCTeMa JOKYMEHTAIIMOHHOTO O0eCTeYeHHS
yIpaBieHus, « THTIOBast MHCTPYKIHUS IO AETONPOU3BOJICTBY B (hefiepalibHBIX OpraHax MCIOTHUTEIHHO
BIIACTH.

[opsimox ¢popmupoBaHus, XpaHeHus ¥ opopmieHus aen. OpraHu3anus ONepaTHBHOTO

XpaHeHUs
Jelt.

KOpuandeckast OTBETCTBEHHOCTH 32 HapyIIeHHE PAaBUI JOKYMEHTO0O0pOTA.

Tema 8. IIpome:kyTouHasi aTTecTanus (3a4er).
Bomnpocs! 1151 MOATOTOBKY K 3a4€Ty.
1. PackpbITh IpenmMeT, cosiepkaHue 1 3a/1a4i JOKYMEHTAI[HOHHOTO 00eCTIeYeHUs
IOPUINYECKOH 1€ TENbHOCTH.
2. PackphITh NOHATHE «AOKYMEHT», IOKa3aTh €r0 HCTOPUUYECKOE Pa3BUTHE.



3. PackpbITh CBOMCTBA U MPU3HAKU JOKYMEHTA.

4. OxapakTepu30BaTh POJIb JOKYMEHTA B Pa3IMYHBIX 00JIACTAX ACATEIHHOCTH OOIIECTBA.

5. OxapakTepu30BaTh NPAaBOBbIC U HOPMATHUBHBIEC aKThI, 3aKPEIUIAIONINE TIPaBUIIa
oopMieHHs JOKYMEHTOB.

6. PackphITh NOHATHE IOPUAMYECKOTO JOKyMEHTa. BUibl FopuIn4ecKuX JOKYMEHTOB.

7. JlaTh XapaKTepUCTUKY HOPMAaTUBHOI'O aKTa, €ro BUJIOB.

8. JlaTb XapaKTepUCTUKY aKTa IPUMEHEHMSI [1paBa, €ro 0COOEHHOCTEN U BUJIOB.

9. PacckazaTh 0 TpeOOBaHMAX, IPEBIABIAEMBIX K AKTaM IIPUMEHEHHUs IIpaBa.

10. JlaTh XapakTEpUCTUKY 10IOBOPA, €r0 BUJIOB.

11. OxapakTepu30BaTh UHBIE BU/IbI FOPUIUUYECKUX JOKYMEHTOB.

12. OxapakTepu3oBaTb HOPMOTBOPYECTBO: TOHATHUE, BUJIbI U CTa/IUU.

13. OxapakTepu30BaTh NPAaBONPUMEHEHUE: TOHITHE, BU/IbI U CTAIHH.

14. PackpsITh NOHSATHE U COnEpKAHUE IOPUANIECKON TEXHUKHU.

15. PackpbITh KaTeropuu 10pUIMUECKON TEXHUKHU: IIPABOBbIE ITPE3YMIILIUU U AKCUOMBI,
MPEIOTUIIHS, IOPUINYECKas (PUKIIHSL.

16. OxapakTepu30BaTh BU/IbI TEKCTOB IIPABOBOTO AKTa.

17. JlaTb 0011y10 XapaKTEpPUCTUKY CTPYKTYpbl TEKCTA IPABOBOI'O aKTa.

18. OxapakTepu30BaTh PEKBU3HUT KaK CTPYKTYPHBII 3JIEMEHT ITPaBOBOTO aKTa.

19. OxapakTepu30BaTh CTPYKTYPHBIE 2JIEMEHTHI COJIEPKATeIIbHONU YaCTH

TEKCTa IPaBOBOTO AKTA.

20. OxapakTepu30BaTh TEXHUKY U JIOTUKY U3JI0KEHUS [IPAaBOBOIO aKTa.

21. OxapakTepu30BaTh JIMHIBUCTUYECKYIO CTPYKTYPY TEKCTa IIPABOBOI'O AKTa.

22. Oxapaktepu30BaTh OQUIHATEHO-IETOBON CTHIIb IOPHINIECKOTO TOKYMEHTA.

23. Paccka3zaTtb 00 ynoTpe6ieHuM TEpMUHOB B IIPABOBOM aKTe.

24. OxapakTepu30BaTh MPABOBbHIE NEPUHHUIINN KaK PUEM IOPUANICCKON TEXHHUKH.

25. OxapakTepu30BaTh OUIMOKH B JOKYMEHTaX: HOHATHUE, BUIBI.

26. OxapakTepu30BaTh KOJUIM3HU U CIIOCOOBI HX YCTPAaHECHHUSI.

27. JlaTh XapaKTepUCTUKY CyA€OHON AEATENbHOCTH KaK Pa3HOBUAHOCTU

MIPaBONIPUMEHEHMUSI.

28. OxapakTepHu30BaTh BU/IbI Cy/I€OHBIX aKTOB.

29. JlaTh 00IIyI0 XapaKTEePUCTUKY CYJEOHOTO pelIeHrs KaK OCHOBHOTO aKTa MPaBOCYIHSI.

30. JlaTh 00I1yI0 XapaKTepUCTUKY TPUTOBOPA

31. OxapakTepu30BaTh TPEOOBAHMS K COIECPKAHUIO OCHOBHBIX CYyI€OHBIX aKTOB.

32. Paccka3aTh 0 nmpaBmiax obecrieueH st JOTMKH OCHOBHBIX Cy/1€0HBIX aKTOB.

33. OxapakTepHu30BaTh CTPYKTYPY OCHOBHBIX CYJI€OHBIX aKTOB.

34. OxapakTepHu30BaTh SI3bIKOBbIE IPABUJIA COCTABICHHUS CYJ€OHBIX aKTOB.

35. PackpsITh NOHSATHE NEIONPOU3BOCTBA.

36. Oxapaktepu3oBaTh (OPMbI OpraHU3aALMH AETONPOU3BOICTBA.

37. PackpbITh NOHATHE «TOKYMEHTOOO0POT.

38. Paccka3aTh 00 OCHOBHBIX IpaBHJIaX OpPraHU3alMM JOKYMEHTO000pOTa B

OpraHu3aIu

(yupexneHun).

39. OxapakTepu30BaTh MOPsIOK GOpMUPOBAHUS U OPOPMIICHUS JIE.

40. OxapakTepHu30BaTh MOPSIOK ONIEPATUBHOTO XPAHEHUS JEIL.

IL1anbl ceMUHAPCKHUX 3aHATHH

Tema 1. Teopernueckue 0CHOBBI JOKYMEHTAMOHHOI0 00ecneYeHUsl OPUANYECKOM
AesATeIbHOCTH.

Bpewms - 1 gac.

OCHOBHbBIE BOITPOCHI:

1. Ponb 1 3a1aun IMCHMIUIMHBI B ITOJTOTOBKE CHENUAINCTA IOPUANIESCKOTO TPO(UIISL.

2. IlonsTre, GyHKIMU U 3HAYCHUE TOKYMEHTA B Pa3IMYHBIX 001aCTAX KU3HHU O0OIIECTBA.




3. HopmartuBHO-mpaBoBasi 1 HOpMaTUBHO-MeToAuYecKas 0a3a JOKYMEHTAlMOHHOTO
o0ecrnieueHus IOpUANIECKO 1eITeIbHOCTH.

Tema 2. IloHAITHE OPUIMYECKOTO JOKYMEHTA U €r0 BUABI.
Bpewms - 0,5 gac.

OCHOBHBIE BOIIPOCHI:

1. [lonsATHE ¥ QYHKINHU FOPHIUIECKOTO TOKYMEHTA.

2. Kpurepuu xnaccupukauy I0pUITIeCKUX JOKYMEHTOB.

3. Buzp! ropuindecKix TOKyMEHTOB M UX Ha3HA4YCHUE.

Tema 3. HopmoTBopueckasi 1 NPpaBONPUMEHUTEIbLHAS e TeJbHOCTb.

Bpewms - 0,5 gac.

OCHOBHBIE BOIIPOCHI:

1. HOpMOTBOp‘-IGCKaH ACATCIIbHOCTD: IIOHATHUC, BU/IbI, CTaauU.

2. [IpaBonIpUMEHUTENBHAS ACATEIBHOCTD: TIOHITUE, BU/BI, CTaJUU.

3. Oco0eHHOCTH JOKYMEHTAIIMOHHOI0 00eCIeueHusl HOPMOTBOPUECKON U MPAaBONPUMEHUTEIBHON

JACATCIIBHOCTH.

Tema 4. FOpuanuyeckas tTexaHuka. OCHOBHbIE PABWJIA WPUANMYECKOT0 MMCbMA.

Bpewms - 0,5 gac.

OCHOBHBIE BOIIPOCHI:

1. TlonsATue U BUABI FOPUINIYECKON TEXHUKH: 3aKOHOJATeNbHAs, IPAaBOIPUMEHUTEIbHAS,
JIOTOBOPHAsI, TEXHUKA MPETCH3NOHHO-UCKOBOM PabOTHI.

2. OcHOBHbIE MPaBUIIA FOPUIUIECKOTO MUCHMA.

3. CtpyKTypa coaep:kaTeIbHON YacTH TEKCTa IPABOBOTO aKTa.

Tema 5. Ommnoku B 1okymenrax. lOpuanueckune KoJIu3nu.

Bpewms - 0,5 gac.

OCHOBHBIE BOIIPOCHI:

1. OmmOKM B TOKyMEHTax: MpaBOTBOPUYECKUE, JOTUUECKHE, TpaBoNIpuMeHUTeNbHbIE. FOpuanueckue
KOJUIU3HH.

2. ITpuuuHb! OIIKUOOK B TOKYMEHTAX U X XapakKTep.

3. Croco0sb! ycTpaHeHHs! OIUOOK.

Tema 6. CyneOHbIe aKThl 1 TEXHHMKA UX COCTABJICHHUS.

Bpewms - 0,5 gac.

OCHOBHBIE BOIIPOCHI:

1. Knaccuduxkanus cy1eOHbIX aKTOB.

2. CTpyKTypa OCHOBHBIX CyJIE€OHBIX aKTOB: CyJJeOHOT0 peleHHs U CyAeOHOr0 IPUTroBopa.

3. IIpumeHeHHe SI3bIKOBBIX MTPABUJI COCTABIIEHUS CYIEOHBIX aKTOB (JIEKCUUECKHX, CAHTAKCHUECKHUX,

CTI/IJ'II/ICTI/I‘-ICCKI/IX) .

Tema 7. Opranmn3anusi 1eJIONPON3BOACTBA.

Bpewms - 0,5 gac.

OCHOBHBIE BOIIPOCHI:

1. ITpaBuiia opranu3zayy J0KyMEHTOO00POTa B OpraHu3aluy (yUpexaeHun).
2. Iopsinok popmupoBanus U ohopmiIeHuUs aed.

3. Opranusanus ornepaTuBHOIO XpaHEHUS JAEIl.




6. IEPEYEHb YYEBHO-METOANYECKOI'O OBECIIEYEHUA JJ15
CAMOCTOSITEJTbHOM PABOTBI OBYYAIOIIUXCS 1O JJUCIUATIIMHE
6.1.1. OCHOBHBIE KaTeTOpUU yIeOHOU JUCIUILIMHBI JJII CAMOCTOSITSIILHOTO H3yUeHUS:
JIokyMeHT (noKyMeHTHpoBaHHas WHopMaius) - 3adUKCUPOBaHHAs HA MAaTEepPHATbHOM HOCHUTENE
nH(OpMAIIUS ¢ PEKBU3UTAMHU, ITO3BOJISIONINMHE €€ UACHTU(DHUIIUPOBATH.
bnank noxkymeHTa — Ha0Op PEKBU3UTOB, UACHTHUPUIMPYIOMIMX aBTOpa O(UIUAIBHOIO MHCHMEHHOTO
JIOKyMEHTA.

Jleno - COBOKYIHOCTh JOKYMEHTOB, C(OPMHUPOBAHHBIX IO KAaKOMY-JIHOO TpHU3HAKY (BHIaM
JOKYMEHTOB, BOIIPOCaM, KOPPECTIOHAEHTAM U T.I1.), [IOMEIIEHHBIX B O0JI0XKKY.
JIOKyMEeHTaIlMOHHOE O0ecleueHne YIpPaBICHUs (JIEIOMPOU3BOJCTBO) — OTPACib JAEATEIbHOCTH,

obecreynBaroas JOKyMEHTUPOBAaHUE M OpPraHU3alMio paboThl ¢ OQUIHMAIBHBIMU JOKYMEHTAaMH. JTO BCS
COBOKYITHOCTb Pa0OT €O CIIy’KEOHBIMU JOKYMEHTAMHU B YUPEKICHUSAX, OPraHU3aLMAX M Ha MPeIIpUsTHAX:
COCTaBJICHUE, PETUCTPALIMS TOTYYEHHBIX TJOKYMEHTOB U APYTOil KOPPECIIOHAEHIIMH, OpraHU3as 1 KOHTPOJIb
UCIOJHEHUs, (OpPMUPOBaHNE HOMEHKJIATYPbI JIEJI U CIIPaBOYHBIX (DOHIOB, IKCIIEPTH3A HAYUHOU

U TPaKTUYECKOW EHHOCTH, XpaHEHUE U Iiepe/jaua B apXuB, 00ECIIeUeHnEe CEKPETHOCTH U COXPAaHHOCTHU
CITy’keOHOU TalHBI.

JIOKyMEHTHPOBaHHE — 3aMKUCh HH(POPMAITUH Ha PAa3THYHBIX HOCUTEISAX 110 YCTAHOBJICHHBIM IPAaBUIIAM.

JIOKyMEHTOOOOpOT - IBUYKEHUE IOKYMEHTOB B OpraHU3al[Mi C MOMEHTA CO3JaHMsI UJIU MOTYUYEHHUS J10
OTIIPaBKH WJIM NIEPEaYu UX HA XPAHECHHUE.

Homenknarypa nein — cucreMaTU3UpOBAHHBIN IIEpEYeHb HAMMEHOBAHUM J€J1, 3aBOAMMBIX B
OpraHU3allH, C YKa3aHUEeM CPOKOB MX XpaHEHUs, 0POPMIICHHBIN B YCTAHOBIIEHHOM TOPSIIIKE.

Opranu3aliOHHO-PACIOPAUTENBHBI  JOKYMEHT — BHJl IHMCBMEHHOIO JOKYMEHTa, B KOTOpPOM
buKcupyercs pereHne aIMIHICTPATUBHBIX M OPTaHU3AIMOHHBIX BOIIPOCOB, a TAKXKE BOIPOCOB YIIPABIICHHUS,
B3aUMOJICHCTBUS, OOECIIEYEeHUsI M PEeryJMpoBaHUS [JESATEIbHOCTH OPraHOB BIACTH, YYPEKICHUH,
NPEANPUATHI, OPTaHU3aAUI, UX ITOAPA3ACICHUN U TOJPKHOCTHBIX JIMLI.

OdunmanbHBI TOKYMEHT — TOKYMEHT, CO3/IaHHBIN IOPUAMYECKIM WIH (PU3NIECKUM JIULIOM,
o(hopMIIEHHBIH U YJJOCTOBEPEHHBIH B yCTAaHOBJICHHOM IOPSJIKE.

PexBU3UT HOKyMeHTa — 0053aTeNIbHBIN 3JIEMEHT 0(hOpMIIeHUs O(PUIIMATIBHOTO JOKYMEHTA.

YuudunuposanHas cucrema qokyMmentanuu (Y CJl) — cuctema TOKyMeHTallUU, CO3/1aHHas 11O
€IMHBIM IpaBUJIaM U TpeOOBaHUAM, CO/IeprKallias HHPOPMaLIHIO, HEOOXOIUMYIO /7Sl YIIPaBJIeHUS B
OIIPEJICJIEHHON C(epe NesATEIbHOCTH.

dopmupoBaHue Jieaa — TpyNINUpPOBaHUE UCIIOJHEHHBIX JOKYMEHTOB B JIEJIO B COOTBETCTBHUH C
HOMEHKJIATYpOH JIe] ¥ cUucTeMaTH3alusl JOKYMEHTOB BHYTPH Jela.

dopmyssip T0OKyMEeHTa — Habop PEKBU3UTOB O(PUIIMATBHOIO MUCEMEHHOTO JOKYMEHTA,
PacIOJIOKEHHBIX B OIIPENEICHHON NIOCIEN0BATENBHOCTH.

HOpuanueckuii TOKyMEHT — HOCUTEIb IOPUANYECKH 3HAYUMON HH(OpMaLIUU, C KOTOPBIM HOPMBI ITpaBa
CBSI3bIBAIOT BO3HUKHOBEHUE, N3MEHEHNE WIN MpEeKpalleHrne NPaBOOTHOIIEHUH, U KOTOPBI B COOTBETCTBUU C
HOpPMaMu IIpaBa CIy’)KUT OCHOBAaHHWEM WM TOATBEPXKACHUEM IpaB U OOA3aHHOCTEH YYaCTHUKOB ATHUX
MIPAaBOOTHOILLIECHUH.

6.1.2. 3aganus 1715 TOBTOPEHHUS U YIITyOJIeHUs TPUOOpETaEMBbIX 3HAHUH.

Kon pesynbrara

No 3aganus
00y4eHus
1. PackpoiiTe NMOHATHE IOPUIUYECKOTO JIOKYMEHTa M €0 poiib B  JKU3HHY|
1 OIIK-6-31
00IIIeCTBA.
2 OIIK-6-31 .
2. Ha3oBHTe OCHOBHBIE CBOMCTBA M (PYHKIIMH IOPUANIECKOTO TOKYMEHTA.
3 OIK-6.32 3.  HazoBute  OCHOBHBIE HOPMaTHBHO-TIPABOBbIE aKThl B chepe
o JOKYMEHTAIIHOHHOTO 00eCIeYeHUs IOPHINYECKOM e TeTbHOCTH.
4 OLIK-6.32 4. Ilepeuncnure ['OCThl, neiicTpyomue B chepe JAOKYMEHTAI[MOHHOTO|
o 00eCTIeYEHHs] FOPUIMIECKOM JIEATENBHOCTH.
5 OITK-6-33 5. OxapakTepu3yiTe Ha3HAUCHUE CY/IeOHBIX aKTOB.

6 OITK-6-33 6. Haz0BHUTE OCHOBHBIE OpPraHU3AIMOHHBIE TOKYMEHTBHI.




7 OITK-6-34 7. OxapakTepu3ynuTe coCTaB 0053aTEIbHBIX PEKBU3UTOB JIOTOBOPA.
8 OIIK-6-34 8. OxapakTepu3ynTe COCTaB 00s3aTEIIbHBIX PEKBU3UTOB YCTaBa.
6.2. 3ananus, HarpaBJIeHHbIE Ha (HOPMUPOBAHKE NPOPECCHOHATHHBIX YMEHUI.
Kop pesynbrara
Ne 3aganus
00y4eHus
9. TloxaroroBeTe NMOKIax Ha TeMy «YTNOTpeOJeHHE TEPMUHOB B IPABOBOM
9 OIIK-6-Y1
aKTey.
10. CpaBHUTE COCTaB 0053aTEIBHBIX PEKBU3UTOB IOTOBOPA M YCTaBa, BHISBHUTE
10 OIIK-6-Y1
OOMIHME YEPThI U OTIUYHSL.
11 OIIK-6-Y?2 11. OxapakTepu3ynTe CTauu COCTABJICHUSI HCKOBOTO 3asBJICHUS.
1 OLK-6.52 12. [TpuBenute npuMepsl ynoTpeOIeHHs B 3aKOHOIIPOEKTE CChIIIKM Ha PaHee
o MPUHSTHIN 3aKOHOIATEJIbHBIN aKT U IPOKOMMEHTUPYHTE HX.
13 OIIK-6-Y3 13. IToaroroBnTe mpe3eHTannio Ha TeMy «CTpyKTypa Cy1eOHOTO PEIICHHS.
14. PazbsicHuTe TpakIaHWHY Ha3HAYEHUE U  TOPSIOK MOJATOTOBKM HCKOBOIO
14 OIIK-6-VY3
3asIBJICHUS.
15. IlpencraBbTe B BHJE€ CXEMBbI MOPSIOK MOATOTOBKA U COTJIACOBAHMUS
15 OIIK-6-Y4
MIPHKa3a [0 JUYHOMY COCTABY.
16 OIIK-6-Y4 16. [loAroToBHTE NPOEKT OTBETA HA MUCHMO-IIPETEH3HIO.
6.3. 3aj1anus, HanpaBJIeHHBIC HA (OPMUPOBAHKE TPO(HECCHOHATHLHBIX HABBIKOB, BIIA/ICHUN.
Kop pesynbrara
Ne 3ananus
00y4eHus
17 OIK-6-B1 17. [ToaroToBbTE TECT HA 3HAHUE OCHOBHBIX MOHSATUN U TEPMUHOB B 00JIACTH
o JJOKYMEHTAIMOHHOT0 00eCieueHus IOPHUANYECKOI J1eITEIHbHOCTH.
18. Packpoiite conepxaHue TepMUHOB B cdepe AOKYMEHTAIIHOHHOTO
18 OIIK-6-B1 o0OecrieueHns, NPUMEHSEMBIX IpPH OCYIIECTBICHUHM HOPMOTBOPUECKOMN
JIeSITEJIbHOCTH.
19 OITK-6-B2 19. Ha mpumepax u3 6a3pl ganHbix CIIC  «KOHCYNbTaHT TITIOCY» TMOKAXKHTE
o COCTaB PEKBU3UTOB M MPaBHJIa COCTABIECHUSI HOPMATUBHO-IIPABOBBIX AKTOB.
20. IloxnroroBbTe [IPE3EHTAlUI0 Ha TEMY "Ilopsiiok  paccMoTpeHus
20 OIIK-6-B2 . N "
oOpamenuit rpaxkyian B Poccutickoit denepanmn’.
21. Knaccudunupyiite mopuandeckue HOKYMEHTHI MOBHAAM: 1.
®enepanbhbiii 3akoH oT 24.07.2007 Ne 221-®3 «O rocyaapcTBEHHOM
kanactpe HeapmwxkumocTw». 2. Ompenenenne BAC PO ot 21.11.2007 «O6
OTKa3ze B mepefade jena B npesuauyM Beicmero ApOutpaxnoro Cynaa
21 OIIK-6-B3 Poccuiickoit @eneparum». 3. Boennsiii 6uner 4. CBUIETENBCTBO O IpaBe
COOCTBEHHOCTH Ha JOJIO0 B OOIIEM HMYIIECTBE CYNpPYIOB, BbIJAaBA€MOE IO
COBMECTHOMY 3asIBJICHUIO CYNIpyroB 5. ['eHepalibHast TOBEPEHHOCTh Ha MPaBO
YIIpaBJICHUS U PACHOPSHKEHMS JIMYHBIM HMMYIIECTBOM. 6. biaHk ToBapHOU
HaxsaHo! 7. [IpoTOKOJI 0OcMOTpa MeCTa NPOUCIIECTBHS
22. IlpuBenuTe mnpuMepbl Ha KaXIbId W3 TEPEUYUCICHHBIX BHJIOB
IOPUJIMYECKUX JJOKYMEHTOB: - HOPMATUBHBIE JOKYMEHTBI; - UHIUBUyaJIbHbIE
22 OIIK-6-B3 MPaBOBBIE AKTHI, - JOKYMEHTHI, (PUKCHPYIOIINE IOpUIUYECKUE (aKThI; -
JIOKYMEHTBI, (hUKcHpYIomne (HhaKThl-10Ka3aTeIbCTBA.
23. BoisiBUTE, OOBSCHUTE W YCTpPAaHUTE OIIMOKHM B JOBEPEHHOCTH Ha MPaBO
23 OIIK-6-B4
yYOPaBJICHUS] aBTOTPAHCTIOPTHBIM CPEACTBOM.
24. BwisiBUTE, OOBSICHUTE W YCTPAHUTE OLIMOKHU B IIpUKa3e 110 OCHOBHOM|
24 OIIK-6-B4

JACATCIIBHOCTH.




7. ®OHJI OLIEHOYHBIX CPEJICTB JIJ151 MPOBEJEHMS TEKYIIETO KOHTPOJISI U
MPOMEKYTOUYHOM ATTECTALIMA OBYYAIOIMXCS MO JUCHUTIJIMHE (MOYJIIO)

7.1. Cpencrsa OLEHUBaHUS B XOJI€ TEKYLIET0 KOHTPOJIA:
- NHUCHMEHHBIE KPaTKHE ONPOCHI B X0/I€ ayJUTOPHBIX 3aHATHUI Ha 3HAHUE OCHOBHBIX KaTETOPHU

y4eOHOM TUCIUIUINHBI, YKA3aHHBIX B 11.6.1.;

7.2. ®OC 11 TEKyLIET0 KOHTPOJIA:

- 3alaHuA U YIIPa)KHCHUA, pPEKOMCHAOBAHHBIC 11 CaMOCTOSITEILHOM pa6OTBI.

Kon pesynbrara
No o6y TeHms DOC Tekymiero KOHTPOJIs
[IucpMEHHBIN KpaTKUU ONpOC HA 3HAHUE OCHOBHBIX KaTerOpuil yd4eOHOU
1 OIIK-6-31
JUCHUTUIMHBI 10 TeMaM 1-7.
2 OIIK-6-31 3agaHus 411 CaMOCTOSITEIbHOM paboThl 1-2.
[IucpMeHHBIN KpaTKUU ONpOC HA 3HAHUE OCHOBHBIX KaTeTOpHUH y4eOHOU
3 OIIK-6-32 JUCHUTIIMHBI 10 TeMaM 1-7.
4 OIIK-6-32 3agaHus 411 CaMOCTOSITEIbHOM paboTh 3-4.
[IucpMeHHBIN KpaTKUU ONpOC HA 3HAHUE OCHOBHBIX KaTerOpUid yd4eOHOU
> OIIK-6-33 JUCHUTIIMHBI 10 TeMaM 1-7.
6 OIIK-6-33 3agaHus 111 CaMOCTOSITEIbHOM paboThl 5-6.
[IucpMeHHBIN KpaTKUH ONpOC HA 3HAHUE OCHOBHBIX KaTerOpHuid yd4eOHOU
7 OTIK-6-34 JUCHUTIIMHBI 10 TeMaM 1-7.
8 OIIK-6-34 3amanust 71 CaMOCTOSTEIIbHON paboThI 7-8.
9 OIIK-6-V1 3amanue I CaMOCTOATEIIbHON paboThI 9.
10 OIIK-6-V1 3amaHue s caMoCTOATeNnbHOM paboTsl 10.
11 OIIK-6-Y?2 3agaHue a1 CaMOCTOSITEIbHOM paboThl 11.
12 OIIK-6-Y?2 3agaHue i CaMOCTOSITEIbHOM paboThI 12.
13 OIIK-6-Y3 3amaHue 715 CaMOCTOATEIbHOM paboThl 13.
14 OIIK-6-Y3 3aaHue A cCaMOCTOSITEIbHOM paboThl 14.
15 OIIK-6-Y4 3amaHue s CaMOCTOSTEIbHOM paboThl 15.
16 OIIK-6-Y4 3agaHue s CaMOCTOSITEIbHOM paboThI 16.
17 OIIK-6-B1 3agaHue s CaMOCTOSITEIbHOM paboThl 17.
18 OIIK-6-B1 3amaHue 715 CaMOCTOATEIbHOM paboThl 18.
19 OIIK-6-B2 3amaHue 715 CaMOCTOATEIbHOM paboThl 19.
20 OIIK-6-B2 3agaHue s CaMOCTOSITEIbHOM paboThI 20.
21 OIIK-6-B3 3amanue Il CaMOCTOATEIIbHON paboThl 21.
22 OIIK-6-B3 3amanue Il CaMOCTOATEIIbHON paboThI 22.
23 OIIK-6-B4 3amaHue s CaMOCTOSTEIbHOUM paboThl 23.
24 OIIK-6-B4 3aaHue A1 CaMOCTOSITETIbHON paboThl 24.

7.3 ®OC 151 IPOMEKYTOUHOM aTTECTALUM:

3al[aHI/IH JUISI OLIEHKHU 3HAHMMH.

Kon pesynbrara
00y4eHus

3aganus

OIIK-6-31

Bomnpocs! k 3auery 1,2,3,4,5,6,7,16




1. PackpbiTh mnpeaMmeTr, coAepkaHHe M 3aJadd JOKYMEHTAI[HOHHOTO
oOecrnieueHus I0pUINIECKON 1eITeIbHOCTH.

2. PackphITh MOHATHE «TOKYMEHT), TOKa3aTh €r0 UICTOPHUECKOE Pa3BUTHE.

3. PackpbITh CBOMCTBA M IPU3HAKU JJOKYMEHTA.

4. OxapakTepu30BaTh POJIb JOKYMEHTA B PA3IMYHBIX O0JIACTAX JIEATEITHHOCTH
oOmiecTBa.

OIIK-6-31 5. OxapakTepu30BaTh NPABOBbIE M HOPMATHUBHBIC AKThHI, 3aKPEILISIOIINE
paBuiIa 0pOpMIIEHHS JOKYMEHTOB.
6. PackpbITh moHsATHE IOpUAMYECKOTrO JOKyMeHTa. Buael  ropuanyeckux|
JOKYMEHTOB.
7. JaTh XapaKTEepUCTUKY HOPMATHBHOIOaKTa, €ro BHIOB. 16.
OxapakTepu30BaTh BHJIbl TEKCTOB IPABOBOT'O aKTa.
OIIK-6-32 Bomnpocsi k 3agery 8,9,10,11,12,13,14, 15, 17, 18
8. JlaTh XapakTepHCTUKY aKTa IMPUMEHEHHUS IIpaBa, €ro OCOOEHHOCTEH H
BUIOB. 9. PacckazaTh 0 TpeOOBaHMSX, IPEIBABIAEMBIX K aKTaM IIPUMEHEHHUS
rpasa.
10. laTh XapakTepUCTUKY 10TOBOPA, €r0 BUJIOB.
11. OxapakTepu30BaTh NHbIE BUJIbI FOPUINUYECKUX JOKYMEHTOB.
12. OxapakTepu30BaTh HOPMOTBOPYECTBO: OHATUE, BU/IBI U CTAAUU.
OIIK-6-32 13. OxapakTepu30BaTh IPaBONPUMEHEHHE: TIOHATHE, BUIbI U CTa/IUU.
14. PackpbITh OHATHE U COZIEPKAHHUE IOPUINYECKOIN TEXHUKH.
15. PackpbITh KaTeropuu IOPUAMYECKONM TEXHUKHU: MPABOBBIC IPE3yMILUNA U
aKCUOMBI, IPEIOJULINSA, FOpUIHUECKas (PUKIIHSL.
17. JlaTp 0oO11yI0 XapaKTEpUCTUKY CTPYKTYpPbI TEKCTa IPABOBOr'O aAKTa.
18. OxapakTepu30BaTh PEKBU3UT KaK CTPYKTYPHBIH IEMEHT IPAaBOBOT'0 aKTa.
OIIK-6-33 Bomnpocsi k 3auery 19, 20, 21, 22, 23, 24, 25, 26
19. OxapakTepu3oBaTh CTPYKTYPHBIE JJEMEHTBI COACPKATCIHLHON YacTH
TEKCTa IPaBOBOTO aKTa.
20. OxapakTepHu30BaTh TEXHUKY U JIOTHKY HU3JI0)KEHUS IPABOBOT'O aKTa.
21. OxapakTepu30BaTh JMHIBUCTUUYECKYIO CTPYKTYpY TE€KCTa IIPABOBOI'O aKTa.
22.  OxapakTepu3oBaTh ouIMaTHEHO-1ETOBONCTHIIb FOPUIAYECKOTO|
OIIK-6-33 nokyMmeHTa. 23. Paccka3aTb 00 ynoTpebaeHun TEPMUHOB B IPAaBOBOM aKTe.
24. OxapakTepu3oBaTh MpaBOBbIE ACPUHUIIMHU KaK MPHEM IOPUAUYECKOM]
TEXHHUKH.
25. OxapakTepu30BaTh OMIMOKU B JOKYMEHTAaX: MIOHATHE, BUJIBI.
26. OxapakTepu30BaTh KOJUIM3UH U CIOCOOBI X YCTPAHEHMUSI.
OI1K-6-34 Bompocsl k 3auery 27, 28, 29, 30, 31,32, 33, 34,35,36,37,38,39,40
27. JlaTb XapakTepUCTHKY Cy/leOHOW AESITENbHOCTH KaK Pa3sHOBHUIHOCTH
IIPaBONIPUMEHEHMUS.
28. OxapakTepHu30BaTh BU/IbI CyI€OHBIX aKTOB.
29. JlaTh O0IIyI0 XapaKTEPUCTUKY CyA€OHOT0 pelIeHus] KaKk OCHOBHOTO aKTa
MIPaBOCYAUSL.
30. [atp oO011y10 XapaKTepUCTUKY MPUTOBOPa
31. OxapakTepu3oBaTh TPeOOBAHHS K COJEPKAHUIO OCHOBHBIX CYIEOHBIX
aKTOB.
OIIK6.34 32. Paccka3zath 0 IpaBuiIax o0ecrieueHus JIOTMKH OCHOBHBIX CYZ€OHBIX aKTOB.

33. OxapakTepu30oBaTh CTPYKTYPY OCHOBHBIX CYJ€OHBIX aKTOB.

34. OxapakTepu30BaTh A3BIKOBBIC MPABUJIA COCTABICHUS CyI€OHBIX aKTOB.

35. PackpbITh NOHSATHE ACTIONPOU3BOICTBA.

36. Oxapakrepn3oBaTh (HOPMBI OPTaHU3AINH JIETOTIPOU3BOICTBA.

37. PackpbITh IOHATHE «TIOKYMEHTOOOOPOTY.

38. PacckazaTh 00 OCHOBHBIX TpaBWJIAX OpPraHU3AIMH JTOKYMEHTOOOOpOTa B
OpraHu3auu (yupexaeHun).

39. OxapakTepu30BaTh MOPAOK GOPMUPOBAHUS U ODOPMIICHHUS JIE.

40. OxapakTepr30BaTh MOPSJIOK ONEPATUBHOTO XpPAHEHUS JEJ.




3aI[aHI/I}I JJIs1 OICHKH MEHUIM.

Kopx pesynbrara
o0y4eHus

3amanus

OIIK-6-VY1

B kadecTtBe ()OHIOB OLIEHOYHBIX CPEJICTB ISl OLICHKU YMEHUH 00ydaronierocs
HCII0JIb3YETCS 3aJaHuE 9 CaMOCTOATEIbHONU PadOThI.

OIIK-6-VY1

B kadecTtBe (OHIOB OLIEHOYHBIX CPEJICTB ISl OLICHKU YMEHUH 00ydaronierocs
ucnoib3yercs 3ananue 10 caMocTosTenbHONU PabOTHI.

OIIK-6-¥2

B kadecTtBe (h)OH/IOB OLIEHOYHBIX CPEIICTB AJIsI OIICHKU YMEHUH 00ydaromerocs
ucnosib3yercs 3a1anue 11 caMocTosTenbHONU PabOTHI.

OIIK-6-¥2

B kauecTtBe OH/I0B OLIEHOYHBIX CPEJICTB AJIsl OLICHKH YMEHUI 00y4aronierocs
HCIIONB3YETCs 3a/1anne 12 caMOCTOSTENbHON pabOoTHI.

OIIK-6-Y3

B kauectBe hOH/I0B OLIEHOYHBIX CPEJICTB AJIsl OLICHKH YMEHUI 00y4aronierocs
HCIIONB3YETCs 3a/1anne 13 caMoCTOSTENHbHON pabOoTHI.

OIIK-6-Y3

B kxauectBe (.]pOHI[OB OLCHOYHBIX CPEACTB AJIs1 OICHKH YMCHI/II‘/'I 06yqa}omeroc;1
HCIIOJIb3YCTCA 3aJaHUC 14 camocTOsITENEHON pa6OTBI.

OIIK-6-Y4

B xauectBe (hOHIOB OLICHOYHBIX CPEACTB IS OLICHKH YMEHUM 00y4Yaromerocs
HCIIOB3YETCS 3aJ1aHue 15 caMOCTOSATENhbHON paboTHI.

OIIK-6-Y4

B kadecTBe ()OHIOB OLIEHOYHBIX CPEJICTB ISl OIICHKU YMEHUHN 00ydaronierocs
HCI0JIb3YeTCs 3a7aHue 16 caMoCcTOsSTeIbHON paboThI.

3ananusi, HanpaBJIeHHbIE Ha popMupoBaHUE MPOGECCHOHATBHBIX HABBIKOB, BIIAICHHI.

Kop pesynbrara
o0ydeHus

3agauus

OIIK-6-B1

B kauectBe (hOHIOB OIICHOYHBIX CPEICTB Ul OLEHKH HABBIKOB, BIIAJCHUMH,
OIBITAJEATENLHOCTUOOYYAIOIETOCANCIIONb3YeTCA3a1annel 7,
PEKOMEH/IOBAaHHOE /ISl BBIIIOJIHEHHSI B 4achl CaMOCTOSITEIbHOM paboThI, a
TAKXXE MpaKTHYCCKad pa60Ta: YTCHUC HeKHHﬁ, MMPOBEACHHUC PA3JIMYHBIX BUIOB

CCMHUHAPCKUX 3aHATHU C UCHOIH30BaHNEM aKTHBHBIX METOI0B O6y‘~I€HI/I$I.

OIIK-6-B1

B xadectBe (OHIOB OIEHOYHBIX CPEJCTB JJIS OICHKH HAaBBIKOB, BIIAJICHHM,
OTBITAEATENFHOCTHOOYYAIOIIETOCANCIIONb3yeTca3ananuel §,
PEKOMEHIOBAaHHOE JIJIsi BBITIOJIHEHMSI B 4Yachl CaMOCTOSITEILHOM paboThHI, a
TakKe MpaKkTHuueckas padoTa: yTeHHe JEKIUN, MPOBEACHNUE PA3IMYHBIX BUIOB

CCMHUHAPCKUX 3aHSATHH C HCIOJIb30BAaHNEM aKTHUBHBIX METOJ OB 06yLICHI/I5{.

OIIK-6-B2

B xauectBe (hOHIOB OIIEHOUHBIX CPEJCTB JJIsi OLEHKH HABBIKOB, BIIaJICHUM,
OIBITAJEATENLHOCTHOOYYAIOLIETOCANCIIONb3YeTCA3a1anne 19,
PEKOMEHJ0BAaHHOE JUIsl BBIIOJHEHHUS B 4Yachl CaMOCTOSITEIbHOM paloThl, a
TAaKXXE MpaKTHYCCKasd pa60Ta: YTCHUC HeKHHﬁ, MMPOBCACHUEC PAa3JINYHBIX BUJI0B

CCMHUHAPCKUX 3aHATHU C UCIOIH30BaHNEM aKTHBHBIX METOI0B O6y‘~I€HI/I$I.

OIIK-6-B2

B xadectBe (OHIOB OIEHOYHBIX CPEICTB JJIS OICHKH HAaBBIKOB, BIIAJICHHM,
OTBITAJEATENFHOCTHOOYYAIOIIeTOCANCIIONb3yeTesa3ananne2(,
PEKOMEHIOBAaHHOE JIJIsi BBITIOJIHEHHSI B 4Yachl CaMOCTOSITEIHHOM paboThHI, a
TaKKe MpaKTHUYecKas padoTa: YTeHHE JEKIUH, MPOBEICHNUE PA3IUYHBIX BUIOB

CCMHUHAPCKUX 3aHSATUH C HCHOJIb30BAaHNEM aKTHUBHBIX METOHOB O6y‘-ICHI/I$I.

OIIK-6-B3

B xadectBe (OHIOB OIEHOYHBIX CPEICTB IJIS OICHKH HAaBBIKOB, BIIAJICHHM,
OTBITAEATENFHOCTHOOYYAIOIETOCANCIIONb3yeTcsa3ananue? 1,
PEKOMEHIOBAaHHOE JIJIsi BBHITIOJIHEHHSI B Yachl CaMOCTOSITEIHHOM paboThHI, a
TakKe MpakTHuueckas paboTa: yTeHHe KU, TPOBEACHNUE PA3IMYHBIX BUIOB

CCMHUHAPCKUX 3aHSATUH C HCI0JIb30BaHNEM aKTHUBHBIX METOOB O6yLICHI/I$I.

OIIK-6-B3

B kauectBe (DOHIOB OIIEHOUHBIX CPEICTB JJIsi OLEHKH HABBIKOB, BIIAJICHUM,
OTBITAJEATENLHOCTHOOYYAIOIETOCANCIIONb3YeTCA3a1aHne22,
PCKOMCHAOBAHHOC JIs1 BBIMMOJIHCHUSA B YacCbl CaMOCTOSITEIIbHOM pa60TBI, a
TaKXe MpakTHyecKas padoTa: YTeHue JEKIHH, IPOBeIeHHE PA3INYHbIX BUAOB

CCMHUHAPCKUX 3aHATHHI C NCIOJIB30BAaHHEM aKTHBHBIX METOJ0B O6y‘ICHI/I$I.




B kauecTBe (hOHIOB OLIEHOUHBIX CPEJCTB AJIS OLEHKH HAaBBIKOB, BIIA/ICHUII,
ONbITa  JIEATEILHOCTH  OOYy4Yarollerocss  UCHOJb3YeTCs  3a/laHue 23,
7  |OIIK-6-B4 PEKOMEHIOBAaHHOE IS BBITIOJIHEHUSI B Yachl CaMOCTOSITEIILHON paloThl, 3|
TaKXe MpakThuyeckas padoTa: yTeHue JEeKIHH, IPOBEeIeHNE Pa3InYHbIX BUIOB
CEMMHAPCKHX 3aHATUH C UCIIOJb30BAHUEM aKTHBHBIX METO0B O0YUYEHHS.

B kauecTBe (HhOHIOB OIIEHOUHBIX CPEJCTB AJISi OLCHKH HABBIKOB, BIIAJICHUM,
ONbITa  JIEATEILHOCTH  OOYy4Yarollerocss  UCHOJb3YeTCs  3a/laHue 24,
8 |OIIK-6-B4 PEKOMEHIOBAaHHOE IS BBITIOJIHEHUSI B Yachl CaMOCTOSITETILHON paboThl, 4|
TaKXe MpakThyeckas paboTa: yTeHue JEKLHH, IPOBeIeHHE PA3INYHbIX BUI0B

CCMUHAPCKUX 3aHATUH C HCIOIb30BaHNEM aKTHBHBIX MCTOAOB 06yLIeHI/I5I.

8. IEPEYEHb OCHOBHOM U JOIOJHUTEJIBbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJIUMOM IJI51 OCBOEHUSI JUCLUITIJIMHBI (MOY.JIS)

a) OCHOBHas JUTepaTypa:

Kopnees, . K. JIokyMEHTUPOBaHUE YIIPABICHYCCKON JeATEIBHOCTH : yueOHuK i By30B / U. K. Koprees,
A. B. [Tmenko, B. A. MamypueB. — 3-e u3zf., nepepad. u gon. — Mocksa : M3narensctBo IOpaiit, 2023. —
438 c.— (Breicruee oOpazoBanme). — ISBN 978-5-534-16001-7. — Tekct : DJCKTpOHHBIA //
ObpazoBarenbHas maatdgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/523610

Ilasnosckas, O. IO. TlpaBoBoe obecrieueHrE KaapOBOro JAEIONPOU3BOJICTBA : yueOHOE ocoOue s

By30B/ O. 0. IlaBnoBckas. — MockBa: MW3marensctBo IOpaiit, 2023.— 213 c.— (Bricuee
obpazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : snextponHblii // OOpa3oBarenbHas mmiardhopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/518436

Kazakesuu, T. A. JlokymeHTOBeneHue. J|OKyMEHTAIIMOHHBIN CEPBUC : YYEOHUK W MPAKTHKYM IJISi BY30B /
T. A. KazakeBuu, A. W. Tkanuu. — 2-e u3a., ucop. u jpon. — Mocksa : U3garensctBo FOpaiit, 2023. —
167 c.— (Boicmiee oOpasoBanue). — ISBN 978-5-534-06273-1. — Tekcr : 31eKTpOHHBIA //
O6pazoBarenbHas maatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/513649
MatBeeBa B.A. JlokymMeHTallMOHHOE OO€cIeuYeHne YIpPaBI€HHUsS B TaMOXKEHHBIX OpraHax (C MpUMEHEHUEM
aneKTpoHHOro obydenus). B 2 gactax. Y.l : kypc nekumii / MartBeeBa B.A.. — Mocksa : Poccuiickas
tamoskeHHas akaaemus, 2020. — 178 ¢. — ISBN 978-5-9590-1131-4 (u.1), 978-5-9590-1130-7. — Tekcr :
snextpoHHsbid / IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/105676.html
I'pankuna A.b. JlokymeHTanMoHHOe oOecnedyeHue yrpaBieHuss B opraHax CieICTBEHHOro KOMHUTETa
Poccuiickoit @enepanuu : ydeOHOe TMocoOue sl CTYACHTOB BY30B, OOYYaOIIUXCS IO CICIHAIBHOCTH
«¥Opucnpynenuus» / I'pankuna A.b., Capkucsan A.K.. — Mocksa : JOHUTU-JJAHA, 2017. — 167 c. —
ISBN 978-5-238-02635-0. — Tekct : onektponusii // IPR  SMART : [caiit] — URL:
https://www.iprbookshop.ru/81626.html

3aiiuesa, E. B. Jlenonpous3BoacTBO U TOKyMEHTOOOOPOT B CHCTEME T'OCY/IapCTBEHHOI'O U MYHMIIMIIAJILHOTO
ynpasneHus : yueonoe nocodue ans CIIO / E. B. 3aiinesa, H. B. 'onuapoBa. — 2-e usn.

— Caparos : [Ipodob6pazoBanue, 2021. — 176 c. — ISBN 978-5-4488-1122-7. — TekcT : 231€KTPOHHBIN //
DNeKTPOHHO-O0NOIMOTeYHAs cucTeMa IPR BOOKS : [caiiT]. — URL:

https://www.iprbookshop.ru/104900.html

0) IOTIOTHUTEIbHAS JIUTEPATYpa:

Ilyeanosa, H. H. OCHOBBI 1€10NPOU3BOACTBA. S3BIK CITyKeOHOTO I{OI%IMeHTa Y4E€OHHK ¥ IPAKTHUKYM UL
By30B / H. H. lllyBanosa, A. IO. BaHOBa ; mox oOmmei penaknueir H IIyBanoBoii. — 3-e u3j., epepad. u
nomn. — Mocksa : U3narenscrso FOpaiir, 2023. — 384 ¢. — (Beiciiee o6pa3zosanue). — ISBN 978-5-534-
15217-3. — TeKCT : 2IeKTPOHHBIH // 06pa30BaTeJILHa;1 miardopma FOpaiir [caift]. —

URL: https://urait.ru/bcode/511417

9. IEPEYEHb KOMIVIEKTOB JIMINEH3UOHHOI'O U CBOBOJHO
PACITPOCTPAHAEMOI'O IPOTPAMMHOI'O OBECIIEYEHMUSA, UCITIOJIB3YEMOT O ITPU
W3YUYEHUU YYEFHOM JUCIUILIVHBI


https://urait.ru/bcode/523610
https://urait.ru/bcode/518436
https://urait.ru/bcode/513649
https://www.iprbookshop.ru/105676.html
https://urait.ru/bcode/511417

[Ipn w3ydeHuu ydeOHOW IUCHMIUIMHBI (B TOM YHCJIE B WHTEPAKTUBHON (hopMe) Mpearnoiaraercs
NPUMEHEHHUE COBPEMEHHBIX UH(POPMAIIMOHHBIX TexHoJorui. KoMiekt nporpaMmmMHoro odecrnedeHus i ux
MCIIOJIb30BaHUs BKIIIOUAET B ceO0s:

naketel ogucHoro mporpammuoro obecneuenust Microsoft Office (Word, Excel, PowerPoint),
OpenOffice;

Be0-Opay3ep (Google Chrome, Mozilla Firefox, Internet Explorer np.);

ANIEKTPOHHYI0 Onbmuoreunyto cuctemy IPRBooks;

cUcTeMy pa3MelieHus B ceTu «VIHTepHeT» M MpPOBEpKM Ha HAIMYUE 3aUMCTBOBAHUN KYPCOBBIX,
HAYYHBIX U BBITYCKHBIX KBaMH(UKanoHHBIX paboT «BKP-BY3.PD».

Jliia noctyna K yueOHOMY IUIaHY U pe3yJibTaTaM OCBOCHHUS JUCUUIUIMHBI, hopMupoBanus [loptdommo
oOydaromierocsi ucnoibdyercss Jluunblii kabuHeT cTylaeHTa (OH-TAWH JoCcTynm uepe3 ceTb WHTepHer
http://lk.rosnou.ru).

10. IEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM
CETH «<MHTEPHET», HEOBXOJIUMBIX /IS OCBOEHUA JUCIHUIIJIMHDbI

http://www.consultant.ru/ CnpaBouynas npaBoBasi cuctema «Koncynerant Ilmoc». Coapepxut
TIOJTHBIE TEKCTHI 3aKOHOJATEIIBHBIX aKTOB, TOTOBBIE (DOPMBI KaJIpOBBIX, (PHHAHCOBBIX U APYTUX JOKYMEHTOB,
OecrulaTHble M IJIaTHbIE MHTEPHET-BEPCUU MPABOBBIX CHCTEM JUIsl pabOThl B PEKUME PEATBLHOIO BPEMEHH.
[IpuBeneHbl TEKCTHI CTAaTe€ld NEPUOANYECKHX HM3JAHUN IOPUIUMYECKOM, SKOHOMUYECKOM WM YIPaBICHYECKOU
TEMaTHKU.

http://www.garant.ru/iv/ CnpaBounas mnpaBoBasi cuctema «[apant». CoIepXKUT IMOJTHBIE TEKCThI
3aKOHOJIATENFHBIX aKTOB, TOTOBBIE (POPMBI KaIPOBBIX, (PMHAHCOBBIX U JIPYTHX JOKYMEHTOB, OECILIATHBIC H
IUIaTHbIE MHTEPHET-BEPCUM IPABOBBIX CUCTEM MAJIsi pabOThl B PEXUME peabHOro BpeMeHH. [IpuBeneHsb!
TEKCTBI CTaTEN MEPUOJANYECKUX U3AAHNN IOPUINYECKOM, SKOHOMUUYECKOM U yIIPaBIEHYECKON TEMATHKH.

http://pravo.gov.ru/ OduuuaneHelii HHTEpHET-MOpPTal NpaBoBoil uHpopmanuu. HMmeer cratyc
UCTOYHUKA O(UIHUAIBHOrO ONMYyOJMKOBAHUS NPABOBBIX aKTOB. SIBJIsE€TCS CETEBBIM H3JaHMEM M BXOAMUT B
rOCYJapCTBEHHYIO CHCTEMY NpaBOBOW HH(pOpManuu, (QyHKIMOHUpOBaAHME KOTOpOl obOecreuuBaer
(benepanbHBII OpraH UCIOIHUTEIBHOM BIACTU B 00JIACTH FOCYIapCTBEHHON OXpaHBbI.

http://www.vniidad.ru/ Bcepoccuiickuii Hay4HO-HCCIIEN0BATENBCKUI MHCTUTYT JOKYMEHTOBEIECHHUS
u apxuBHoro nena. Ha opunmansaom caiite BHUMJIA L MOXHO MOJNyYUTh CBEACHUS O HOBBIX M3JAHUAX IO
TEMAaTUKEe JOKYMEHTAIlMOHHOTO  OOecreueHHsl  yIpaBieHHs, MPOBOAMMBIX  HAYYHO-IPAKTUYECKUX
KOH(pepeHIUAX, HUH(OPMAIIHIO O TAKUX pa3paboTKax JaHHOTO yupexaeHus, kak AVC « ApxuB opraHuzanumn,
b/l «ApxuBHOE 3aKOHO/IaTENbCTBO Tocy1apcTB EBpo-A3HaTcKoro pernoHa» u Ipyrux.

http://www.eos.ru/ Komnanus «OnektpoHHele oducHsie cucteMb». B pasgene «O
JIOKYMEHTOO0OpOTE» MpPEJCTaBICHbl IOJHOTEKCTOBbIE AHAIUTUYECKUE MaTepuajbl, HOPMAaTUBHBIE AaKThl,
nyOJMKauy M0 BOIpPOCaM aBTOMAaTH3allMU JEJIONPOU3BOJICTBA U JIOKYMEHTOOOOpOTa, aHHOTAlMH KHUT U
METOJUYECKMX MaTepHalIoB IO BOIIPOCaM JEIONPOU3BOJCTBA U JIOKyMeHTOoOOpoTa. Mcnonb3ys moapasien
«HopMaTuBHBIE aKThl», MOXHO O€CIIaATHO CKadyaTh TEKCThl (elepaabHbIX 3aKOHOB, IMOCTAHOBICHUMN
IIpaBurensctBa PO, neiicTByromuye craHapThl.

11. OBYUYEHUE MHBAJUIOB U JIUI] C OTPAHUYEHHBIMHA BO3MOKHOCTSIMH
3/IOPOBbSI

W3ydenne y4eOHOM AMCHUIUIMHBI OOYYarOIMMHCS WHBAIMJAMM U JIMLIAMH C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMHU 3JI0pOBbsl OCYILECTBIsIETCSI B cooTBeTcTBUM C [Ipukazom MuHuctepcTtBa oOpa3oBaHus U
Hayku P® ot 9 Hos6ps 2015 r. Ne 1309 «O06 ytBepxkaenuu [lopsinka obecrieueHust yCaoBUA JOCTYITHOCTHU IS
MHBAJINIOB OOBEKTOB M IMPEIOCTABISIEMbIX YCIyT B chepe 00pa3oBaHUs, a TAKKE OKa3aHUS UM IPHU STOM
HEOOX0UMOW ToMOIIM» (C HM3MEHEHUSIMH U JONOJHEHUSAMH), METOINYEeCKUMU pPEKOMEHIAIMSIMU 10
opraHuzanu 00pa3oBaTelbHOrO Ipouecca I OOy4YeHHs HWHBAIMIOB U JHMII C OTrPaHUYCHHBIMU



BO3MOXHOCTSIMH 3/I0pPOBbsI B 00pa3oBaTElbHBIX OpraHU3aIUAX BBICIIET0 00pa3oBaHHs, B TOM YHCIE
OCHAIIIEHHOCTH 00pa30BaTEIbHOIO MpoIlecca, YTBEPKACHHBIMU MHHHUCTEPCTBOM 00pa3oBaHus U Hayku PD
08.04.2014r. Ne AK-44/058H, ITonoxxennem 00 opraHuzanuu oOy4eHHUs CTyJIE€HTOB — MHBAIMIOB U JIUI[ C
OTPaHMYEHHBIMU BO3MOKHOCTSIMH 3/I0OPOBBSI, YTBEPKACHHBIM IIPHUKA30M PEKTOpa YHUBEPCUTETA OT 6 HOAOPA
2015 roga Ne60/o, ITonoxenuem o LieHTpe MHKITIO3UBHOTO 00pa3oBaHus U ncuxojorudeckoi nomomu AHO
BO «Poccuiickuii HOBBIM YHUBEPCUTET», YTBEPKIACHHOTO IIprKa3zoM pektopa oT 20 mas 2016 roga Ne 187/o0.

Hnua C OrpaHMYCHHBIMU BO3MOXHOCTAMU 300POBbS W HHBAJIUbI OGGCHG‘IHB&IOTCH SJICKTPOHHBIMUA
00pa3oBaTeIbHBIMU PECYPCaMU, aJAIITUPOBAHHBIMU K COCTOSTHUIO MX 3I0POBBSI.

Hpe[[OCTaBJIeHI/Ie CIICHUAJIBHBIX TCXHUYCCKUX CPCACTB 06yquH51 KOJUICKTUBHOT'O U UHAWBUAYAJIbHOT'O
MOJIb30BAaHUsA, MOAOOp W pa3paboTKa YYEOHBIX MATEpPHAIOB MJii OOYYAaroIMXCS C OTrpaHUYCHHBIMH
BO3MOXHOCTSIMH ~ 3JIOPOBbSl  TPOM3BOJUTCS  MPEMOJABATENsIMH  C  Y4€TOM  HHIMBHIYaJbHBIX
NCUXO(HU3HOIOTUIECKUX OCOOCHHOCTEW oOydaromuxcs W chenuuKkd TOpueMa-riepeiaud  yueOHOM
UH(POpPMALIK Ha OCHOBAaHUH NPOCHOBI, BRIPAKEHHON B MUCbMEHHOH (opme.

C oO0ydYaromuMucs 1o WHAWBUIYATBHOMY TUIaHY WIN MHIUBUAYyAILHOMY IpaduKy IPOBOISTCS
WH/IMBUYAJIbHBIC 3aHATHS U KOHCYJIbTAIlHH.

12. OMUCAHUE MATEPUAJIBHO-TEXHUYECKOMN BA3bl, HEOBXOJUMOM JJIs
OCYHECTBJIEHUA OBPA3OBATEJIBHOT'O ITPOLHECCA 110 JUCHUIIVIMHE (MOAYJIIO)

Jl1st mpoBeieHrs TEKIMM U MPAKTHYECKUX 3aHATUN UCTIONb3yeTCs aynutopust Ne29:

- [IepcoHanbHBIN KOMIIBIOTED
npenoaasaTens — | mr.

- Monwutop npenogasatesnst — 1 mr.
- [lepcoHanbHBIE KOMIIBIOTEPEI
CTyZeHTOB: 14 wrT.

- Monwutopst: 14 mr.

- MenoBast MarHUTHast JOCKa

- Y4ueOGHO-HarIagHbIe mocoous
Paboune mecrta CTyIEHTOB:

- CTOJIBI KOMITBIOTEpHBIE — 14 mIT.
- CTyJbs — 14 mT.

- CTOJIBI YYeHHYecKkne: 15 miT.

- crynbst: 30 T,

Pabouee mecTo npenoaBares:

- CTOJI MMCBbMEHHBIN: 1 wT.

- crys: 1 wr.



